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Export Test from Test Builder 
1. After the questions has been selected for a test in Test Builder, choose the export option on the 

Settings page: D2l/Blackboard/Canvas (Classic Quiz Only)/Moodle. 

2. Click the “Submit” button.

 



 
 
 

 

3. Acknowledge the “Confirmation” modal by clicking “Ok”. Note: You can select to get an email 

notification once the files is available.

 
4. You will be returned to the “My Tests page” with a “Pending” status in the Format column. You 

can click on the “Refresh List” button on the upper right corner to refresh the page to see if the 

file is available. It may take a few minutes for the file to finish processing. Note: If you click 

refresh on your browser and receive an error, you can close the browser tab and re-access Test 

Builder again from Connect. 

 
5. When the file is available to be downloaded, the “pending” indicator will change to a link 

labeled QTI. Click the QTI link to download the ZIP file to your local machine. 

Import Test Builder QTI file into Blackboard 
Once you have downloaded the QTI zip file, do the following to import your test into Blackboard: 

1. Log into your Blackboard account. 



 
 
 

 

2. Select the course you want this test added. 

3. Select “Tests, Surveys, and Pools” from the Course Tools menu. 

  
4. Select “Pools”

 
5. Select “Import Pool” 

 



 
 
 

 

6. Click the “Browse Local Files” button to locate the Test Builder zip file that contains your test on 

your local machine. 

 
7. Once you have located your file, click “Submit” to upload the file to Blackboard. You will see a 

confirmation message that the import job is processing follow by rather or not the file was 

successfully imported.  

 
8. Repeat these steps 3-7 for each Test Builder zip file. 

Test Creation in Blackboard 
To create a Blackboard test with your imported file, do the following: 

1. Select “Tests, Surveys, and Pools” from the Course Tools menu. 



 
 
 

 

  
2. Select “Tests” 

 
3. Select “Build Test” 

 



 
 
 

 

4. Enter a name, description, instructions for your test then click “Submit”.

 
5. To find your questions from the Test Builder file that you have imported, click the “Reuse 

Question” and select “Find Questions” from the dropdown menu. 

 
6. Find Questions will open in a new window. Under the “Browse Criteria”, select the test that you 

have imported from the Test Builder file under “Pools” and then the name of the test you have 



 
 
 

 

created under “Tests” in Blackboard. 

 
7. Next, check each of the questions individually that you want added to your Blackboard test or 

click the checkbox next to the Question Text column header to select all the questions at once. 



 
 
 

 

Then click the “Submit” button.

 
8. Your selected questions will now be populated on the “Test Canvas” page. Update the point 

values as needed.

 



 
 
 

 

9. Click the “OK” button at the bottom of the page when you are done. 

 

Add Test to Blackboard Content Area 
To add the test to your Blackboard Content area, do the following: 

1. Click on “Content” on your course home. 

  
2. In the Assessment dropdown menu, select “Test”. 

 



 
 
 

 

3. In the Create Test page, select your test from the “Add an Existing Test” area then click the 

“Submit” button.

 
4. In the Test Options page, select the options that you want to apply to your test then click the 

“Submit” button. 

 
5. Your test is now available in the Content area. 

 

 


